SEPARATION AND RELEASE AGREEMENT


This Separation and Release Agreement (the “Agreement”) is entered into by and between:
Employer: ________________________________________________________________
Address: _________________________________________________________________

and

Employee: ________________________________________________________________
Address: _________________________________________________________________


RECITALS
WHEREAS, Employee has been employed by Employer;
WHEREAS, the parties have mutually agreed to end the employment relationship under the terms set forth herein;
WHEREAS, the parties desire to resolve fully and finally any and all claims arising out of or related to the employment or separation thereof;
NOW, THEREFORE, in consideration of the mutual promises contained herein and other good and valuable consideration, the receipt and sufficiency of which are hereby acknowledged, the parties agree as follows:


1. Termination of Employment
The employment relationship between Employer and Employee shall terminate effective as of the date of execution of this Agreement by both parties (the “Separation Date”). Employee acknowledges that as of the Separation Date, Employee has received all wages, salaries, accrued vacation, and other compensation due.

2. Separation Payment
Employer agrees to pay Employee the total sum of $__________________, less applicable withholdings and deductions, as full and final payment for all claims related to Employee’s employment and separation. This payment shall be made as follows:
__________________________________________________________________________
__________________________________________________________________________

3. Benefits
Employee’s eligibility for benefits, if any, shall continue or terminate as follows:
__________________________________________________________________________
__________________________________________________________________________

4. Release and Waiver of Claims
Employee, on behalf of Employee and Employee’s heirs, executors, administrators, and assigns, hereby fully and forever releases and discharges Employer and its affiliates, subsidiaries, officers, directors, employees, agents, successors, and assigns (collectively, the “Released Parties”) from any and all claims, demands, causes of action, liabilities, and damages of any kind whatsoever, whether known or unknown, which Employee has or may have against the Released Parties arising out of or related to Employee’s employment or separation therefrom, including, but not limited to, claims under federal, state, or local laws prohibiting discrimination, harassment, retaliation, wrongful termination, breach of contract, or any other claims relating to employment or separation.
This release excludes only Employee’s right to enforce this Agreement and any claims for vested benefits under any employee benefit plan governed by the Employee Retirement Income Security Act of 1974 (ERISA).

5. Confidentiality
Employee agrees to keep the terms, amount, and existence of this Agreement strictly confidential and not to disclose such information to any third party except to Employee’s immediate family, legal counsel, or as required by law. Employee further agrees to maintain confidentiality of any proprietary or confidential information of Employer obtained during the course of employment.

6. Non-Disparagement
Employee agrees not to make any false, disparaging, or derogatory statements, written or oral, about Employer, its products, services, officers, directors, employees, or agents. Employer agrees to instruct its officers and directors not to make any disparaging statements about Employee.

7. Return of Property
Employee represents that all Employer property, including but not limited to keys, documents, computers, phones, and confidential information, has been returned to Employer on or before the Separation Date.

8. No Admission of Liability
This Agreement does not constitute an admission by Employer of any wrongdoing or violation of law, and Employer expressly denies any such wrongdoing or violation.

9. Governing Law and Jurisdiction
This Agreement shall be governed by and construed in accordance with the laws of the State of ____________________, without regard to its conflict of laws principles. The parties agree that any disputes arising under or in connection with this Agreement shall be resolved exclusively in the state or federal courts located within ____________________, and the parties consent to the personal jurisdiction of such courts.

10. Entire Agreement
This Agreement constitutes the entire understanding and agreement between the parties concerning the subject matter hereof and supersedes all prior and contemporaneous agreements, representations, and understandings, whether oral or written. Any amendments or modifications must be in writing and signed by both parties.

11. Severability
If any provision of this Agreement is held to be invalid, illegal, or unenforceable by a court of competent jurisdiction, the remaining provisions shall remain in full force and effect.

12. Voluntary Agreement
Employee acknowledges that Employee has been advised to consult with an attorney prior to executing this Agreement, that Employee has had sufficient time to consider the terms, and that Employee enters into this Agreement voluntarily and without duress or undue influence.


IN WITNESS WHEREOF, the parties have executed this Separation and Release Agreement as of the dates set forth below.


	EMPLOYER
	EMPLOYEE

	

Signature: _________________________
	

Signature: _________________________

	Name: ________________________________
	Name: ________________________________

	Title: _________________________________
	Date: _________________________________
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